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l. REASON FOR POLICY

The Academic Integrity policy has existed on campus since the 2013-2014 catalog. It was revisedin
2018. The Academic Integrity policy was revised in 2020-2021 in the following ways:

1) removal of reference to "academic disciplinary probation" as there isno such sanction related to
the campus as a whole;

2) addition of reference to other commonly-used department-level sanctions foracademic integrity
violations;

3) addition of the student’s academic advisor as an individual who will be informe d of instances in
which a student isdeterminedto be responsible forviolationstothe AcademicIntegrity

Policy. This will facilitate a process of comprehensive education of the student, with the goal of
reducing the chance of the student engagingin academic misconduct in the future.

4) revision of procedures for constituting ad-hoc Academic Integrity Review Boards;

5) revision of policy regarding students’ permission to uploadinstructor or student-prepared
documents related to a course to external commercial websites.

6) aligning charged students'rights during academic integrity hearings to students'rights in the
context of Judicial Board hearings; and

7) clarification of wording related to policies and procedures already in use, related to academic
integrity.

The Academic Integrity Incident Report Form (which is part of the Academiclntegrity procedures)
was also modified to allow electronicsignatures (given the pandemic), protect confidentiality of
student witnesses, and tighten up the form with regard to the chain of communicationregarding
the allegedincident, as demonstrated by the ordering of signatures on the form.

. POLICY STATEMENT

I. Opening Statement

The State University of New York at Fredonia holds that the life of the mind and personal integrity go
hand in hand, and are inseparable. Adherence to this philosophyis essential if we are to facilitate and
promote the free and open exchange of ideas upon which our University missionrelies. An essential
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component of the academic experience at Fredoniais the conviction that academic goals must be
achieved by honorable means. It is expected, therefore, that all students attending the State University
of New York at Fredonia will supportand abide by all provisions of the following Acade micIntegrity
Policy. Itis furtherunderstood that by enrollingin courses, students are agreeing to the rulesand
regulationsset forth below.

In order to protect the value of the work accomplished by each studentand instructor, our academic
community depends upon certain honorable standards of behaviorfrom all its members. Fredonia
trusts all students will refrain from participatingin any behaviorthat will inhibitthe pursuit of honest
academic advancement. To help students avoid activities that can be construed as dishonestor as
violations of academic integrity, a partial list of prohibited behaviors and activitiesis outlined below.
This policyis notintended to limit decisions of faculty of professional programs that operate under
more restrictive policies and/orhave externally monitored procedures foraddressing violations of
academicintegrity.

Il. Violations of Academic Integrity Policy

Violations of academic integrity are described withinfour broad, overlapping categories: Fraud,
Plagiarism, Cheating, and Collusion. Some examples of violations of academic integrity are describedin
the four categorieslisted below. If a student has any questions about what may or may not be an
academic integrity violation, the student should discuss this with their professor.

A. Fraud

Behaving deceptively, misrepresentingone's self or another person, and falsifying official print
and/or electronicdocuments are actions that seriously undermine the integrity of any social
institution and may resultin criminal prosecution.

In a University setting, fraudulent behaviorincludes, butis not limited to:

1. Forging or altering official school documents, whetherin print or electronicform, such as
grade reports or transcripts, enrollment documents, transfercredit approvals, etc.

2. Forging or tampering with any University correspondence or medical excuses. 3. Tampering
with attendance records, such as one studentsigning for another student.

4. Tampering with or interfering with grading procedures.

5. Misreporting or misrepresenting earned credentials, including academicstatus, class
standing, and GPA.
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6. Taking an exam in place of another student.
7. Failingto disclose necessary information on official University forms.

8. Falsely claimingthat an electronicsystem or computer equipmentis at faultfor the student's
inability tocomplete academic course work (e.g., inability to complete assignments due to
problems with software or the printers/computersin a certain lab) or to complete
administrative functions (e.g., inability to make schedule changes via "Your Connection.")

B. Plagiarism

Plagiarism consists of presenting the work of others as one's own. It isunethical to copy directly
the words or work of other authors or artists without giving them credit. It is also unethical to
rearrange or add a few words to another author's text while leaving the majority unaltered or
to take an author's unique idea or discovery and to representit as one's own.

Specificexamples of plagiarisminclude, but are not restricted to, the following examples:

1. Copyingthe work of another author and/or artist without giving proper credit in the text or
reference to the artwork, presentation or performance; neglectingtocite the originalina
footnote; and/or failing to identify full and proper documentationin the list of works cited or
sampled for presentation or performance.

2. Implyingthat another author's words, works, or ideas are one's own. Quoting without the
use of quotation marks falsely implies originality andis, therefore, an act of plagiarism.

3. Incorporating material into a paper or assignment without acknowledgement, verbatim
corrections, or other suggestionsthat were made by someone otherthan oneself, the
instructor, or an assigned editor.

4. Taking information from one source (such as the Internet) and citingit as coming from
another source (such as a required textor article).

C. Cheating

In all academic situations, any behaviorthat subverts the purpose of an academic assignment
constitutes cheating, whetherone actively commits the act of dishonesty on one's own behalf
or enables someone else todo so. All materials prepared and/or assigned for a course by an
instructor are for the students’ educational benefit. Unless expressly permitted by the course
syllabus, students may not photograph, record, reproduce, transmit, distribute, upload, sell, or
exchange course materials without the prior written permission of the instructor. “Course
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materials” includes all instructor prepared and assigned materials, such as lectures, lecture
notes, discussion prompts, study aids, tests and assignments, and presentation materials such
as PowerPointslides, Prezislides, ortransparencies and course packets or handouts.
(Exceptions to accommodate students with disabilities may be granted with appropriate
documentation.) Students are prohibited from sellingto others any materials produced or
shared by the instructor as well as any assignments prepared by the studentin connectionwith
a course. Students are also prohibited from uploadingto external commercial websites any
materials produced or shared by the instructor or any assighnments prepared by the studentin
connection with a course, unlessthe instructor has given permission for the studentto do so.
These course-related materialsinclude, but are not limited to, the course syllabus, lecture
notes, PowerPointslides, assignments, quizzes orexams.

Specificexamples of cheatinginclude, but are not limited to, the following:

1. Copyingsomeone else's work or permittingone's own work to be copied. All work should be
original to the student. Whether involvementin the copying process is active or passive, these
acts constitute violations of academic integrity if a student is at all complicit.

2. Using unsanctioned materials, notes, software, and or equipment (such as a programmable
calculator).

3. Intentionally providing orseeking questions toan examthat will be givenina later section or
used as a make-up exam.

4, Communicatingor sharing information duringan exam obviously constitutes cheating, as
does takingan examfor someone else.

5. Reusing work from another course without explicitinstructor permission. 6. Reusing work in
a repeated course without explicitinstructor permission.

D. Collusion

Most colleges and universities support opportunities for collaborative learning. However,
unauthorized collaborationis considered collusion. Unless collaborationis expressly permitted
by the instructor, students should work independently. Even whe nan instructor authorizes
collaboration, collusion may still occur. In all cases, work submitted should reflectan
individual’s own effort.

Specificexamples of collusioninclude, but are not limited to, the followingsituations:
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1. Two or more students study a problem and one student formally writes and/or types the
results, the other members of the group copy the results, and each individual submits the work
as their own.

2. A pair or larger group of studentswork on a series of problems or tasks, each student
completesa portion of the problem set or task, the students combine their work, and each
student submits the entire problem set or task as theirown.

3. A course instructor assigns a task or problemto be completed outside of class and explicitly
instructs students not to discuss the task or problem with one another. A pair or larger group of
students discuss or work together on the task or problem, and each individual submitsthe
resultsas theirown.

lll. Violations of Academic Integrity Procedures
A. Classroom Level

1. Aninstructor who suspectsa violation of the Academic Integrity Policy will collectall
information and materialsrelated to the offense. The instructor will contact the studentto
presenttheir charge(s) and the student will be given an opportunity to answer and explain. If
the instructor and the studentthen agree that no violation has occurred, the matteris resolved
and the process ends at this point.

2. If, however, the instructor finds that a violation has occurred, whetherthe studentadmits or
does not admit guilt, the matter must be reportedto their Department Chairperson usingthe
Academic Integrity Incident Report Form.

B. Departmental Level

1. For all cases in which the instructor finds that the student has plagiarized, cheated, colluded,
or committed any act of academic dishonesty (i.e., seell. above), the instructor will submitan
Academic Integrity Incident Report Form to the Department Chairperson. The instructor will
maintain copies of all information and materials related to the offense and will disseminate the
copies per request of the Department Chairperson or the Academiclntegrity Review Board.

2. Afterappropriate consultation and review of the materials, the Chairperson and the
instructor will jointly decide if the case is to be dismissed. If the case is not dismissed due to
insufficient evidence of academicdishonesty, the Chairperson and the instructor may attempt
to resolve the case at the Department level orsend the case on to the Academic Integrity
Review Board. If charges are going to be brought against the student, even at the department
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level, the Department Chair will contact the Office of Student Conduct to determine if the
student has a previous record of academic misconduct on file. If the student has a prior
violation of the Academic Integrity Policy on file, the case must be sent on to the Academic
Integrity Review Board for adjudication. The Academic Integrity Review Board will consider
repeated violations of any or all of the provisionsinthe Academic Integrity Policy as grievous.

3. If the student has no prior record of academic dishonesty, the Chairperson and the instructor
must decide if the case is a serious enoughviolation to resultin suspension or expulsion. If so,
the case must be sent on to the AcademicIntegrity Review Board for adjudication. If the
charges are less serious, the Department may propose departmental sanctions including but
not limited to one or more of the following sanctions: a formal warning; grade reduction on the
assignment; the requirement that the student redo the assignment in order to receive credit; a
grade of zero beingassignedto the particular assignment; and/or a failing grade beinggivenfor
the course.

4. At this stage of the process, the Department Chair sends the Academiclntegrity Incident
Report Form to the appropriate Dean to informthe Dean of the alleged academicdishonesty. In
the case of a student enrolledin a teacher education program, this report should also be sent
to the Dean of the College of Education. The Academic Integrity Incident Report Form will serve
as a routing slip and require appropriate signatures.

C. Notification of Departmental Sanction or Referral for Hearing by the Dean

1. The Dean will communicate the proposed departmental sanctions or referral to the
Academic Integrity Review Board to the student. The Dean will also include a description of the
charges to the student. If the student drops or withdraws from the course, judicial proceedings
will still continue.

2. If departmental sanctions are being proposed, the student must accept the proposed
sanctions within 5 working days by signingthe Academic Integrity Incident Report Form (if
applicable), orappeal (See Section I11.D below) of the departmental decision. If the student
does not appeal, the departmental sanctions will be imposed and the Dean will send the final
version of the AcademiclIntegrity Incident Report Form to the academic department that
originated the Academiclntegrity Incident Report Form, the Office of Student Conduct, the
Associate Provost for Curriculum, Assessment, and Academic Support, the Chair of the
Academic Integrity Review Board, and the student’s academic advisor.
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3. Because a student may plagiarize and/or violate the provisions of the Academic Integrity
Policyin more than one department, the Office of Student Conduct will maintain the final copy
of the Academiclntegrity Incident Report Form in the student's file.

D. Appeal Process

1. Within 5 working days of official notification, the student may decide to appeal the
departmental proposed sanctions. If so, they must officially respond and notify (viathe
student’s official University email account) the Dean that sent the sanction letter. The Dean
shouldthen forward the notice of the student’sintentto appeal to the Provost, the appropriate
Department Chair, the Director of Student Conduct, and the Chair of the Academic Integrity
Review Board, who will call togetherthe members of the Board for a formal hearing. The
Director of Student Conduct will at this time schedule a meetingwith the studentfor
clarification of the appeal and hearing process. Throughout the appeal process, the charged
studentis assumed not responsible and in most circumstances, they have the right to remain in
class.

2. Afterthe same 5 workingdays, if the student has not accepted the sanctions or appealed,
the University will act upon the assumption that the student has accepted the departmental
decisionsand any sanctions therein.

3. If the department has recommended sanctions outside the departmental purview (e.g.,
suspension or expulsion), orifitissecond alleged offense atthe university, the Chair of the
Academic Integrity Review Board and Director of Student Conduct will be notified by the Dean
and a hearingwill be scheduledina timely manner. All original materials for the hearingwill be
transmitted to the Director of Student Conduct and a copy sentto the Chair of the Academic
Integrity Review Board.

4. With all decisionsin the appeal process, enforcement of sanctions and notification of
outcomes to all partiesinvolved will be the responsibility of the office of the appropriate Dean
and the Provost.

E. Academic Integrity Review Board

1. The Academic Integrity Review Board will be convened to hear and rule on a case under any
of the following circumstances: (1) the studentwho has been charged has chosen to appeal the
departmentdecision, (2) for a suspension orexpulsionlevel case, or (3) wheneverasecond or
subsequentacademic misconduct violation is submitted. Before the hearing, the student will
attend a meeting with the Director of Student Conduct (as noted in part 111.D.1. above) who will
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fullyinformthe studentabout the process and possible outcomes. The student may decide at
this pointto drop or continue with the appeal process, if that was the reason for the hearing. If
the studentdrops their appeal related to departmentsanctions, butitisa second alleged
violation, the hearing will still occur.

2. A charged student has the right to selecta willing student, faculty member, or an
administrative staff member of the University to advise them throughout the review process.
To avoid conflicts of interest, this advisor may not be selected from the members of the
Academic Integrity Review Board. If the student wishesto have an attorney presentat the
hearing as an advisor, the Chair of the Academic Integrity Review Board will need to be notified
at least 72 hours inadvance ofthe hearing. The attorney may advise the student during the
hearing, but will not be permittedto respondfor the student.

3. The Chair of the AcademicIntegrity Review Board will establish anad-hoc committee of
individuals to hear each individual case which comes to the Academic Integrity Review Board.
Members will undergo training before servingon a convened hearing Board. For each hearing,
members must include at least one individual from each of the following categories:

a. The Chair of the Academic Integrity Review Board is a full-time tenured faculty member,
appointed by the Provost and subsequently approved by the University Senate. The Chair’s
term will be two years with the option of renewal, pending reappointmentand approval. The
Chair of the Board will have the responsibility of determining whetherahearing should be held,
conveninga Board for each hearing, presiding overhearings, and preparing written hearing
reports.

b. The Director of Student Conduct, or another representative of the Office of Enrollment &
Student Services, will provide the Board access to pertinentstudentdisciplinary records and will
participate as an ex-officio, non-voting member of the Academic Integrity Review Board. Before
witnesses speak or before questions are asked, the Director of Student Conduct or other
representative fromthe Office of Enroliment & Student Services will presenta brief summary of
the case, based on the evidence submitted and the interview with the student.

c. At leastone, but preferably two, undergraduate (or graduate, if pertinent) student
representatives. These two students should have majors in different academicunits. Stude nts
may be selected from the pool of students servingas University Judicial Board members.

d. A Chairperson from an academic department other than the departmentin whichthe charge
originated.
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e. At least one faculty member, but preferably two, from departments other than the
departmentinitiating the charges and the Department Chairinlll.D.3.d. above. Such members
may be selected from the pool of faculty servingas members of the University Judicial Board.

f. Other parties and witnesses may be invited by the Chair of the

Academic Integrity Review Board or by the student. These witnesses may be called before the
Academic Integrity Review Board to provide testimony. Normally, the faculty member bringing
the chargesis also invitedtothe hearing to answer any questions that arise.

4. Afterthe presentation of the summary of the case by the Director of Student Conduct, the
studentwill answer to the charges by pleadingresponsible ornot responsible, and providing
any additional information that they wish. The Chair of the AcademicIntegrity Review Board
(after prior consultation with the assembled Board) may call witnesses. The studentwho has
been charged may also call witnesses. The student will be giventhe opportunity to add any
additional informationrelevantto the case before the close of the hearing. All participantsin
the hearingwill be informed that deliberations are to remain strictly confidential. Hearings of
the AcademiclIntegrity Review Board will be recorded to provide a record of the proceedings
and these recordings will be stored in the Office of Student Conduct.

5. Afterthe hearing, the Academic Integrity Review Board will deliberate in private and make a
formal decision. Inthe final determination, each of the members of the acting Board, including
the Chair of the AcademicIntegrity Review Board, and excludingthe Director of Student
Conduct, will cast a single and equally weighted vote. Inthe event of a tie vote concluding a
case, the Chair of the Academiclintegrity Review Board will cast an additional vote. Voting will
be conducted by written ballot, and will be tallied by the Chair of the Academic Integrity Review
Board. The results will be disclosed to acting Board members, who are not to disclose eitherthe
Board’s determination or any specifics related to the voting.

6. Within 5 days of the final determination of the case, the Chair of the Academic Integrity
Review Board will complete a written hearing report and will send electroniccopiesto the
Provost and the Dean that referred the case. The final report of the Academic Integrity Review
Board willinclude the following:

a. A determination of “Not Responsible” (no violation of the Academic

Integrity Policy has been found) or “Responsible” (the student has been found res ponsible for
the charged violation on the basis of the evidence submitted or has admitted guilt).
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b. If the student has been found “Responsible” forviolating the AcademicIntegrity Policy, the
penalty must be specified. Sanctions or penaltiesimposed should be commensurate with the
offense and will take into account any previous violations of the Academic Integrity Policy as
evidentinthe studentdisciplinary records on file.

7. Within 5 days, the Provost will send an official notification letterinforming the student of the
hearing outcome, sanctions imposed, if any, and an explanation of the appeal process. A copy
of thisletter will also be sent to the Director of Student Conduct. If the student has been
suspended or expelled, acopy of the official letter will also go to the President’s Office. Onthe
same day that the Academic Integrity Review Board’s decisionis communicated to the student
by the Provost, the instructor, Chairperson in whose department the charge originated,
Chairperson of the student’s major department, the student’s academic advisor, and the Vice
Presidentfor Enrollment & Student Services will be informed of the Board’s decision
electronically (i.e. viaFredonia e-mail). If the studentis a teacher education student, the Dean
of the College of Education will also be notified.

8. Should the studentdecide to appeal the AcademicIntegrity Review Board’s decision, they
may do so ina writtenjustification to the President of the university, butonly if/whenthe
substance of the presented case has changed (i.e., additional and significant new evidence is
discovered) or if there has been some sort of procedural error that would affect the outcome of

the hearing. The written appeal must be received within 5 working days following the student
notification of the hearing outcome.

IV. Maintenance of Academic Integrity Records

Records of all academic integrity violation cases will be kept in the Office of Student Conduct for 10
years.

I1l. RELATED DOCUMENTS, FORMS AND TOOLS

Academic Integrity Incident Report Form
https://docs.google.com/document/d/1UPIglipCKQOp0QCzawyb3GgQ2blgbwzTKTpFPMVO0sOw/edit ?usp=s

haring

Approval Memo
https://drive.google.com/file/d/1SAw1Di9l96kle Onew80z9flIL5jXqjE/view?usp=sharing
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IV. DEFINITIONS

Plagiarism: Plagiarism consists of presentingthe work of others as one's own. It is unethical to
copy directly the words or work of otherauthors or artists without givingthem credit. It is

also unethical to rearrange or add a few words to another author's text whil e leavingthe majority
unaltered or to take an author's unique ideaor discovery and to representit as one's own.

Cheating: In all academic situations, any behaviorthat subverts the purpose of an

academic assignment constitutes cheating, whetherone actively commits the act of dishonesty

on one's own behalf or enablessomeone else to do so. All materials prepared and/or assigned for a
course by an instructor are for the students’ educational benefit. Unless expressly permitted by the
course syllabus, students may not photograph, record, reproduce, transmit, distribute, upload, sell, or
exchange course materials without the prior written permission of the instructor. “Course materials”
includesallinstructor prepared and assigned materials, such as lectures, lecture notes, discussion
prompts, study aids, tests and assignments, and presentation materials such as PowerPointslides,
Prezislides, or transparencies and course packets or handouts. (Exceptions to accommodate students
with disabilities may be granted with appropriate documentation.) Studentsare prohibited from
sellingto others any materials produced or shared by the instructor as well as any assignments
prepared by the student in connection with a course. Students are also prohibited from uploadingto
external commercial websites any materials produced or shared by the instructor or any assignments
prepared by the student in connection witha course, unlessthe instructor has given permission forthe
studentto do so. These course-related materialsinclude, butare not limited to, the course syllabus,
lecture notes, PowerPointslides, assignments, quizzes orexams.

Collusion: Most collegesand universities supportopportunities for collaborative learning.

However, unauthorized collaborationis considered collusion. Unless collaborationis

expressly permitted by the instructor, students should work independently. Evenwhen an

instructor authorizes collaboration, collusion may still occur. In all cases, work submitted should reflect
an individual’s own effort.

Fraud: Behavingdeceptively, misrepresentingone'sself or another person, and falsifying official print
and/or electronicdocuments are actions that seriously undermine the integrity of any social institution
and may resultin criminal prosecution.
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V.  CONTACT & ENFORCEMENT

ROLE CONTACT

Chair, Academic

Responsible Office Integrity Review Board

Enforcement University Provost

Policy University Policy Office

PHONE
(716) 673-3894
(716)673-3335

(716) 673-4828

EMAIL - Website

zevenber @fredonia.edu

provost@fredonia.edu

policy@fredonia.edu

policy.fredonia.edu
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